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Listen to messages II 

Record and send a 
message El 

Locate messages • 

Restart 
El 

PhoneManager 

Set user options II 

Message Ordering* 

Voice messaqes 
Al l  messages 
Quit 

Recording Message 

Record your message 

Locate Messages 

Specific mailbox 
Outside callers 
Quit 
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Listening Options 

Ba ck up five seconds 
Pause/Continue Advance 
five seconds 
Decrease speed
Message Envelope Info 
Increase speed 
Return to Beginning 
Skip to end 
Skip to next message 
Info/group o ptions 

Delete 7 Reply 
Save 9 Help 
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Continue list ening 
Change language 
Increase speed
Set boo kmark 
Decrea se speed 
Resume from book mark 
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Approve for sending 
Review message 
Stop recording 
Continue recording 
Cancel message 
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Enter an address Mailbox Number 

Directory by name # 
Cancel Message * 
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Personal Options 

Change Immediat e msg notifica tion 
Change daily message reminder 
Record persona I greeting 
Change security code 
Record your name 
Record an announcement for a 

mailbox you sponsor 
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User O tions (PhoneMana er™) 

Personal options 
Messaging options 
Record your standard greeting 
Record your out-of-office greeting

Messaging Options 

Record a name for a sponsored mai lbox 
Change a personal distribution list 
Change message forwarding 
Change message presentation order 
Change message envel ope set tings 
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To access your mailbox:

From your campus phone: 
Dial 3990. 

From other campus phones: 
Dial 3990. After system 
answers enter your extension.

From off campus: Dial 
516.877.3990. After system 
answers enter your extension. 
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